
2023 Cybersecurity Workshop
August 29-31, 2023 ~ Virginia Beach, VA 

www.itea.org

Exhibit Application
STEP ONE: Contact Information  This ocument is a illa le orm, to a oi  errors in the ata entry process please complete all in ormation elow 
electronically. In ormation pro i e  on this orm will e use  in pu lications istri ute  on-site. 

Company Name

Address

City State Zip

Phone Fax

Email Website Address
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____ $1500 Large Company (Includes 1 year membership and 5 additional individual membership) 

____ $800 Small Company (Includes 1 year membership and 3 additional individual membership)

t hoice  _____  n  hoice   

3  hoice _____  th hoice � 

Exhibiting companies you prefer not to be next to

Contact Name

STEP TWO: Description of Benefits
1. Provide a company logo and description of 50 words or less to be included in our on-site Program Guide. (Logo in high resolution EPS format)
2. Provide a two-color ad to be published in the program guide.
3. Deadline: Ad artwork, company description and logos due by July 6, 2023. Email all materials to Lena@itea.org

  a  n and Package In icate o  p e e e  location  We will make our best effort to accommodate your request. 10 10  
selection inclu es: 2 full registrations an  1  page a .  10 20  selection inclu es: 3 full registrations an  1 2 page a .  Additional booth 
personnel $200 per person. 1RWH��7XWRULDO�UHJLVWUDWLRQ�QRW�LQFOXGHG�LQ�WKH�ERRWK�SDFNDJH��

ITEA Corporate Member, Government Agencies, and Military Organizations

10   6    , 00

____10   12   ,400 

Non-Member

____10   6  Large Company (more than 50 employees)  ,500 

____10   6  Large Company  ,6 0 

____10   6  Small Company (less than 50 employees)  , 00  

____10   6  Small Company  ,400 

Become a member today for member pricing!! 

INCENTIVE!!

Save up to 50% on the cost of

your booth by becoming an 

ITEA Corporate Member today.

admin
Rectangle

https://itea.org/event/cyber2023/


STEP FOUR: Policies & Procedures (please read the policies and procedures on page 3)
I have read and understand, and my company agrees to adhere to, the policies and procedures listed in this document and will share this 
information with the company representative that will be on-site.

$__________

$__________

Signature

STEP FIVE: Total Payment Due

TOTAL PAYMENT ENCLOSED: 

STEP SIX: Method of Payment

Balance Due Withing 30 Days of Receipt of Invoice

❑ hec  a e pa able to TE    chec  

ar  ay n    n  r  ar
❑ e ican Exp e    ❑ S    ❑ a te a    ❑ S E

e it a  be  Expi ation ate

a e a  it appea  on a

Si nat e ate

Billing Address

STEP SEVEN: Send in Your Application
: 

: 

 E ail co plete  application 
o  to Lena@itea.org

ail co plete  application o  to
nte national Te t an  E al ation ociation 

0 a do  i   ite 00
air a   220 0 0

STEP EIGHT: Included in Exhibit Price

a    n u  a  r  a ,  a r , an  
a a  Power can be ordered directly from the hotel. 

Please contact Lena@itea.org for more information.
Sec it  o e
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STEP NINE: Booth Personnel 

 Name

Address

City State Zip

Phone Fax

Email Website Address

 Title

 Name

Address

City State Zip

Phone Fax

Email Website Address

 Title
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Policies and Procedures   
1. Pa ment or Space ancellation Polic

Under the terms of the contract, the exhibitor agrees to pay fifty percent (50%) 
of the total fee with this application, and further agrees to submit to ITEA the 
balance due upon receipt of statement but in no case later than 30 Days after 
Receipt of Invoice. It is understood that failure by the exhibitor to remit outstanding 
balance due ITEA by said date shall render all exhibit agreements between the 
exhibitor and ITEA invalid and shall constitute forfeiture of all monies paid under 
terms of the contract. An exhibitor who cancels all or part of reserved booth space 
prior to 17 July 2023 will forfeit fifty percent 0  of the deposit.

Exhibit applications received within 60 days of the event start date must 
include full payment. We understand this application becomes a contract when 
signed by us and accepted by ITEA. In compliance with the re uirements set forth 
by the International Test and Evaluation Association, we certify that we are E ual 
Opportunity Employers. We have read and agree to abide by all rules, regulations, 
re uirements and conditions outlined in the contract and exhibitor prospectus. 
Contracts received without payment will not be assigned a booth space until 
the 50% deposit is received. Exhibitors not paid in full 30 days after receipt of 
invoice will be removed from the floor plan until the deposit is received.

. Eligible Exhibits
Exhibit management reserves the right to determine the eligibility of any company or 
product for inclusion in the exposition.

3. Contractor Service Information
In the best interest of the exhibitors, exhibit management has selected certain firms 
to serve as official contractors to provide various services to the exhibitors. It is agreed 
that the exhibitor will abide by and comply with rules and regulations concerning local 
unions having agreement with the exposition facility or with authori ed contractors 
employed by show management. 
Complete information, instructions and schedule of prices regarding drayage, labor 
for erecting and dismantling, electrical work, furniture, cleaning, etc. will be included 
in the Exhibitors  Service Manual, to be forwarded after exhibit booth space has been 
confirmed. An Exhibitors  Service Center will be maintained on the exhibit floor until 
the opening of the exhibit hall to facilitate service re uests from exhibitors.

. Security
uard service will NOT be provided by exhibit management during the hours the 

show is closed. Each exhibitor should make provisions to safeguard his or her 
goods from the time they are placed in the booth until the time they are removed. 
ITEA will not be responsible for loss or damage due to any cause. o not leave 
laptop computers or other valuable e uipment in the exhibit hall unattended  exhibit 
management will not be responsible for loss or damage.

. No dismantling will be permitted before closing time.
It is expressly agreed by the exhibitor that in the event he or she fails to install his 
or her products in his or her exhibit space, or fails to pay the space rental at the 
time specified, exhibit management shall have the right to take possession of said 
space and lease same or any part thereof to such parties and upon such terms and 
conditions as it may deem proper.
Exhibitors must check-in and have booth set up by timelines given. Booth set-up 
will be forced at prevailing labor rates if exhibitor has not checked in at least 0 
minutes prior to the set-up deadline. No exhibitor shall have the right prior to closing 
of exposition to pack or remove articles in exhibit. There are NO exceptions to this 
policy. There will be a $250 penalty for early dismantling.

. Use of Exhibit Space
Exhibitors agree not to assign or sublet any space allotted to them without written 
consent of exhibit management, nor to display or advertise goods other than those 
manufactured or carried by them in the regular course of business.

.  Restrictions
Exhibit management reserves the right to restrict exhibits which are ob ectionable 
because of noise, glaring or flashing lights, method of operation or any other reason, 
and also to prohibit or evict any exhibit which, in the opinion of exhibit management, 
may detract from the general character of the exhibition. This reservation includes 
persons, things, conduct, printed matter or anything exhibit management udges to 
be ob ectionable. In the event of such restriction or eviction, exhibit management is 
not liable for any refund of any amount paid hereunder. No display material exposing 
an unfinished surface to neighboring booths will be permitted. emonstrations must 
be so located that crowds collected will be within the exhibitor s space, and not 
blocking aisles or neighboring exhibits. Contests of any kind must first be approved 
in writing by exhibit management.

. Responsibility
 the exhibito  ail  to co pl  in an  e pect ith the te  o  thi  a ee ent  

exhibit ana e ent hall ha e the i ht  itho t notice to the exhibito  to o e  ai  
pace to anothe  exhibito  o  to e ai  pace in an  othe  anne  Thi  hall not 

be con t e  a  a ectin  the e pon ibilit  o  the exhibito  to pa  the ll a o nt 
peci ie  b  the cont act

. Compliance
The exhibito  a e  all e pon ibilit  o  co pliance ith all pe tinent o inance  
e lation  an  co e  o  l  a tho i e  local  tate an  e e al o e nin  bo ie  

conce nin  i e  a et  health  to ethe  ith the le  an  e lation  o  the ope ato  
an o  o ne  o  the p ope t  he ein the exhibit i  hel  loth eco ation  t be 
la ep oo  i in  t co pl  ith i e epa t ent an  n e ite  le

. Liability
ITEA shall not be responsible for any loss, theft or damage to the property of the 
exhibitor, its employees, or representatives. Further, exhibit management will not be 
liable for damage or in ury to persons or property during the term of this agreement 
from any cause whatsoever by reason of the use or occupancy of the exhibit space 
by the exhibitor or his assigns, and the exhibitor shall indemnify and hold harmless 
exhibit management from all liability, which might ensue from any cause whatsoever  
if the exhibitor s material fails to arrive, the exhibitor is nevertheless responsible for 
all amounts due hereunder. The exhibitor assumes the entire responsibility and 
liability for losses, damages and claims arising out of in ury or damage to exhibitor s 
displays, e uipment and other property brought upon the premises and shall 
indemnify and hold harmless the otel agents, servants and employees from any 
and all such losses, damages and claims. Exhibitors are advised to carry special 
insurance to cover exhibit material against damage and loss, and public liability 
insurance against in ury to the person or property of others. 

. Cancellation or Termination of Exposition
n the e ent that the p e i e  he e the expo ition i  to be hel  hall  in the ole 
ete ination o  exhibit ana e ent  beco e n it o  na ailable o  occ panc  

o  hall be b tantiall  inte e e  ith  b  ea on o  pic etin  t i e  e ba o  
in nction  act o  a  te o i  act o  o  i e o  tate o  e e enc  ecla e  
b  an  o e n ent a enc  o  b  ea on o  an  nicipal  tate o  e e al la  
o  e lation o  b  ea on o  an  othe  occ ence be on  the cont ol o  exhibit 

ana e ent  exhibit ana e ent a  cancel o  te inate the expo ition  
n the e ent o  ch cancellation o  te ination  the exhibito  ai e  an  an  all 
clai  the exhibito  i ht ha e a ain t exhibit ana e ent o  a a e  o  
expen e  an  a ee  to accept in co plete ettle ent an  i cha e o  all clai  
a ain t exhibit ana e ent the exhibito  p o ate  ha e o  the total a o nt pai  
b  all exhibito  le  all co t  an  expen e  inc e  b  exhibit ana e ent in 
connection ith the expo ition  incl in  a e e e o  t e clai  an  expen e  in 
connection the e ith

3. Management
Exhibit ana e ent e e e  the i ht to inte p et  a en  an  en o ce the e 
e lation  a  it ee  p ope  to a e the cce  o  the expo ition

4.
TE  exhibito  that e e ail to contact atten ee  t abi e b  the 3 ba ic t pe  
o  co pliance a  e ine  in the S  ct  n b c ibe co pliance  ontent 
co pliance  an  Sen in  eha io  co pliance

n u r  an
  i ible an  ope able n b c ibe echani  i  p e ent in all e ail
 on e  opt o t e e t  a e hono e  ithin  b ine  a
 pt o t li t  al o no n a  S pp e ion li t  a e onl  e  o  co pliance 
p po e

n n  an
 cc ate o  line  (incl in  ien l  o )  ele ant b ect line  ( elati e to 
o e  in bo  content an  not ecepti e)
  le iti ate ph ical a e  o  the p bli he  an o  a e ti e  i  p e ent   ox 
a e e  a e acceptable in co pliance ith  3 (p) an  i  the e ail i  
ent b  a thi  pa t  the le iti ate ph ical a e  o  the entit  ho e p o ct  o  
e ice  a e p o ote  th o h the e ail ho l  be i ible
  label i  p e ent i  the content i  a lt

n n  a r an
  e a e cannot be ent th o h an open ela    e a e cannot be ent 
itho t an n b c ibe option

  e a e cannot be ent to a ha e te  e ail a e    e a e cannot 
contain a al e hea e    e a e ho l  contain at lea t one entence
  e a e cannot be n ll
 n b c ibe option ho l  be belo  the e a e

NOTE: There are no restrictions against an ITEA exhibitor and sponsor emailing its existing 
customers or anyone who has inquired about its products or services, even if these individuals 
have not given permission, as these messages are classified as "relationship" messages under 
CAN-SPAM. But when sending unsolicited commercial emails, it must be stated that the email is 
an advertisement or a marketing solicitation. Note that recipients who have signed up to receive 
commercial messages from you are exempt from this rule.

.  Exhibitor Activities
Company/Exhibitor agrees not to schedule or conduct any outside activity including, 
but not limited to, receptions, seminars, symposia and hospitality suites that are in 
conflict with the official program. 
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