
Annual International Test & Evaluation Symposium
December 5-7, 2023 ~ Destin, FL

www.itea.org

Exhibit Application
STEP ONE: Contact Information  This Gocument is a IillaEle Iorm, to aYoiG errors in the Gata entry process please complete all inIormation Eelow 
electronically. InIormation proYiGeG on this Iorm will Ee useG in puElications GistriEuteG on-site. 

Company Name

Address

City State Zip

Phone Fax

Email Website Address
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____ $1500 Large Company (Includes 1 year membership and 5 additional individual membership) 

____ $800 Small Company (Includes 1 year membership and 3 additional individual membership)

�Vt &hoice� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB_____BB �nG &hoice� BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB 

3UG &hoice�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB_____BBBB �th &hoice�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB� 

Exhibiting companies you prefer not to be next to�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

Contact Name

STEP TWO: Description of Benefits
1. Provide a company logo and description of 50 words or less to be included in our on-site Program Guide. (Logo in high resolution EPS format)
2. Provide a two-color ad to be published in the program guide.
3. Deadline: Ad artwork, company description and logos due by October 20, 2023. Email all materials to Jenna@itea.org

67(3 7+5((� 6SaFH 6HOHFWLRn and Package InGicate \oXU pUeIeUUeG location� We will make our best effort to accommodate your request. 
10
[10
 selection incluGes: 2 full registrations anG 1�� page aG.  10
[20
 selection incluGes: 3 full registrations anG 1�2 page aG. To cover the costs 
associated with this symposium, any additional booth personnel will pay a nominal fee of $200 each. 
1RWH��7XWRULDO�UHJLVWUDWLRQ�QRW�LQFOXGHG�LQ�WKH�ERRWK�SDFNDJH��

ITEA Corporate Member, Government Agencies, and Military Organizations
BBBB10
 î ��
  # ��,�00

____10' î �0
 # ��,400 

Non-Member

____10
 î 10
 Large Company (more than 50 employees) # ��,500 

____10
 î �0
 Large Company # ��,6�0 

____10
 î 10
 Small Company (less than 50 employees) # ��,�00� 

____10
 î �0
 Small Company # ��,400 

Become a member today for member pricing!! 

INCENTIVE!!

Save up to 50% on the cost of

your booth by becoming an 

ITEA Corporate Member today.
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STEP FOUR: Policies & Procedures (please read the policies and procedures on page 3)
I have read and understand, and my company agrees to adhere to, the policies and procedures listed in this document and will share this 
information with the company representative that will be on-site.

$__________

$__________

Signature

STEP FIVE: Total Payment Due

TOTAL PAYMENT ENCLOSED: 

STEP SIX: Method of Payment

Balance Due Withing 30 Days of Receipt of Invoice

❑ &hecN PaGe pa\able to ,TE$  ± checN �BBBBBBBBBBBBBBBBBBBBBBBB

&KarJH SayPHnW WR WKH IROORZLnJ FrHGLW FarG�
❑ $PeUican ExpUeVV   ❑ 9,S$   ❑ 0aVteU&aUG   ❑ ',S&29E5

&UeGit &aUG 1XPbeU ExpiUation 'ate

1aPe aV it appeaUV on &aUG

SiJnatXUe 'ate

Billing Address

STEP SEVEN: Send in Your Application
: 

: 

 EPail coPpleteG application form to  
Eileen Redd, ITEA Management 
Eileen@itea.org

0ail coPpleteG application IoUP to�
,nteUnational TeVt anG EYalXation $VVociation 
����0 5aQdoP +iOOV 5'� 6Xite �00
)airIa[� 9$ 220�0��0��

STEP EIGHT: Point of Contact and what's 
included in your exhibit package: 

Point of Contact for Questions and Follow-up: 
Jenna Reza, ITEA Event Planning Team 
Jenna@itea.org 

(aFK ERRWK ZLOO LnFOuGH a �¶ VNLrWHG WaEOH, WZR FKaLrV, anG 
ZaVWHEaVNHW� Power can be ordered directly from the hotel.

SecXUit\ &oGe
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STEP NINE: Booth Personnel 

 Name

Address

City State Zip

Phone Fax

Email Website Address

 Title

 Name

Address

City State Zip

Phone Fax

Email Website Address

 Title
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Policies and Procedures   
1. Pa\ment Ior Space�&ancellation Polic\

Under the terms of the contract, the exhibitor agrees to pay fifty percent (50%) 
of the total fee with this application, and further agrees to submit to ITEA the 
balance due upon receipt of statement but in no case later than 30 Days after 
Receipt of Invoice. It is understood that failure by the exhibitor to remit outstanding 
balance due ITEA by said date shall render all exhibit agreements between the 
exhibitor and ITEA invalid and shall constitute forfeiture of all monies paid under 
terms of the contract. An exhibitor who cancels all or part of reserved booth space 
prior to 30 October 2023 will forfeit fifty percent ��0�� of the deposit.

Exhibit applications received within 60 days of the event start date must 
include full payment. We understand this application becomes a contract when 
signed by us and accepted by ITEA. In compliance with the reTuirements set forth 
by the International Test and Evaluation Association, we certify that we are ETual 
Opportunity Employers. We have read and agree to abide by all rules, regulations, 
reTuirements and conditions outlined in the contract and exhibitor prospectus. 
Contracts received without payment will not be assigned a booth space until 
the 50% deposit is received. Exhibitors not paid in full 30 days after receipt of 
invoice will be removed from the floor plan until the deposit is received.

�. Eligible Exhibits
Exhibit management reserves the right to determine the eligibility of any company or 
product for inclusion in the exposition.

3. Contractor Service Information
In the best interest of the exhibitors, exhibit management has selected certain firms 
to serve as official contractors to provide various services to the exhibitors. It is agreed 
that the exhibitor will abide by and comply with rules and regulations concerning local 
unions having agreement with the exposition facility or with authori]ed contractors 
employed by show management. 
Complete information, instructions and schedule of prices regarding drayage, labor 
for erecting and dismantling, electrical work, furniture, cleaning, etc. will be included 
in the Exhibitors¶ Service Manual, to be forwarded after exhibit booth space has been 
confirmed. An Exhibitors¶ Service Center will be maintained on the exhibit floor until 
the opening of the exhibit hall to facilitate service reTuests from exhibitors.

�. Security
*uard service will NOT be provided by exhibit management during the hours the 
show is closed. Each exhibitor should make provisions to safeguard his or her 
goods from the time they are placed in the booth until the time they are removed. 
ITEA will not be responsible for loss or damage due to any cause. 'o not leave 
laptop computers or other valuable eTuipment in the exhibit hall unattended� exhibit 
management will not be responsible for loss or damage.

�. No dismantling will be permitted before closing time.
It is expressly agreed by the exhibitor that in the event he or she fails to install his 
or her products in his or her exhibit space, or fails to pay the space rental at the 
time specified, exhibit management shall have the right to take possession of said 
space and lease same or any part thereof to such parties and upon such terms and 
conditions as it may deem proper.
Exhibitors must check-in and have booth set up by timelines given. Booth set-up 
will be forced at prevailing labor rates if exhibitor has not checked in at least �0 
minutes prior to the set-up deadline. No exhibitor shall have the right prior to closing 
of exposition to pack or remove articles in exhibit. There are NO exceptions to this 
policy. There will be a $250 penalty for early dismantling.

�. Use of Exhibit Space
Exhibitors agree not to assign or sublet any space allotted to them without written 
consent of exhibit management, nor to display or advertise goods other than those 
manufactured or carried by them in the regular course of business.

�.  Restrictions
Exhibit management reserves the right to restrict exhibits which are obMectionable 
because of noise, glaring or flashing lights, method of operation or any other reason, 
and also to prohibit or evict any exhibit which, in the opinion of exhibit management, 
may detract from the general character of the exhibition. This reservation includes 
persons, things, conduct, printed matter or anything exhibit management Mudges to 
be obMectionable. In the event of such restriction or eviction, exhibit management is 
not liable for any refund of any amount paid hereunder. No display material exposing 
an unfinished surface to neighboring booths will be permitted. 'emonstrations must 
be so located that crowds collected will be within the exhibitor¶s space, and not 
blocking aisles or neighboring exhibits. Contests of any kind must first be approved 
in writing by exhibit management.

�. Responsibility
,I the exhibitoU IailV to coPpl\ in an\ UeVpect Zith the teUPV oI thiV aJUeePent� 
exhibit PanaJePent Vhall haYe the UiJht� ZithoXt notice to the exhibitoU� to oIIeU VaiG 
Vpace to anotheU exhibitoU� oU to XVe VaiG Vpace in an\ otheU PanneU� ThiV Vhall not 
be conVtUXeG aV aIIectinJ the UeVponVibilit\ oI the exhibitoU to pa\ the IXll aPoXnt 
VpeciIieG b\ the contUact�

��. Compliance
The exhibitoU aVVXPeV all UeVponVibilit\ IoU coPpliance Zith all peUtinent oUGinanceV� 
UeJXlationV anG coGeV oI GXl\ aXthoUi]eG local� Vtate anG IeGeUal JoYeUninJ boGieV 
conceUninJ IiUe� VaIet\� health� toJetheU Zith the UXleV anG UeJXlationV oI the opeUatoUV 
anG�oU oZneUV oI the pUopeUt\ ZheUein the exhibit iV helG� &loth GecoUationV PXVt be 
IlaPepUooI� :iUinJ PXVt coPpl\ Zith IiUe GepaUtPent anG XnGeUZUiteUV¶ UXleV�

��. Liability
ITEA shall not be responsible for any loss, theft or damage to the property of the 
exhibitor, its employees, or representatives. Further, exhibit management will not be 
liable for damage or inMury to persons or property during the term of this agreement 
from any cause whatsoever by reason of the use or occupancy of the exhibit space 
by the exhibitor or his assigns, and the exhibitor shall indemnify and hold harmless 
exhibit management from all liability, which might ensue from any cause whatsoever� 
if the exhibitor¶s material fails to arrive, the exhibitor is nevertheless responsible for 
all amounts due hereunder. The exhibitor assumes the entire responsibility and 
liability for losses, damages and claims arising out of inMury or damage to exhibitor¶s 
displays, eTuipment and other property brought upon the premises and shall 
indemnify and hold harmless the +otel agents, servants and employees from any 
and all such losses, damages and claims. Exhibitors are advised to carry special 
insurance to cover exhibit material against damage and loss, and public liability 
insurance against inMury to the person or property of others. 

��. Cancellation or Termination of Exposition
,n the eYent that the pUePiVeV ZheUe the expoVition iV to be helG Vhall� in the Vole 
GeteUPination oI exhibit PanaJePent� becoPe XnIit oU XnaYailable IoU occXpanc\� 
oU Vhall be VXbVtantiall\ inteUIeUeG Zith� b\ UeaVon oI picNetinJ� VtUiNe� ePbaUJo� 
inMXnction� act oI ZaU� teUUoUiVP� act oI *oG� IiUe oU Vtate oI ePeUJenc\ GeclaUeG 
b\ an\ JoYeUnPent aJenc\ oU b\ UeaVon oI an\ PXnicipal� Vtate oU IeGeUal laZ 
oU UeJXlation oU b\ UeaVon oI an\ otheU occXUUence be\onG the contUol oI exhibit 
PanaJePent� exhibit PanaJePent Pa\ cancel oU teUPinate the expoVition� 
,n the eYent oI VXch cancellation oU teUPination� the exhibitoU ZaiYeV an\ anG all 
claiPV the exhibitoU PiJht haYe aJainVt exhibit PanaJePent IoU GaPaJeV oU 
expenVeV anG aJUeeV to accept in coPplete VettlePent anG GiVchaUJe oI all claiPV 
aJainVt exhibit PanaJePent the exhibitoU¶V pUoUateG VhaUe oI the total aPoXnt paiG 
b\ all exhibitoUV leVV all coVtV anG expenVeV incXUUeG b\ exhibit PanaJePent in 
connection Zith the expoVition� inclXGinJ a UeVeUYe IoU IXtXUe claiPV anG expenVeV in 
connection theUeZith�

�3. Management
Exhibit PanaJePent UeVeUYeV the UiJht to inteUpUet� aPenG anG enIoUce theVe 
UeJXlationV aV it GeePV pUopeU to aVVXUe the VXcceVV oI the expoVition�

�4.
,TE$ exhibitoUV that XVe e�Pail to contact attenGeeV PXVt abiGe b\ the 3 baVic t\peV 
oI coPpliance aV GeIineG in the &$1�S3$0 $ct� 8nVXbVcUibe coPpliance� &ontent 
coPpliance� anG� SenGinJ %ehaYioU coPpliance�
8nVuEVFrLEH FRPSOLanFH
� $ YiVible anG opeUable XnVXbVcUibe PechaniVP iV pUeVent in all ePailV�
� &onVXPeU opt�oXt UeTXeVtV aUe honoUeG Zithin �� bXVineVV Ga\V�
� 2pt�oXt liVtV alVo NnoZn aV SXppUeVVion liVtV aUe onl\ XVeG IoU coPpliance 
pXUpoVeV�
&RnWHnW FRPSOLanFH
� $ccXUate �)UoP� lineV (inclXGinJ �IUienGl\ IUoPV�) � 5eleYant VXbMect lineV (UelatiYe to 
oIIeU in boG\ content anG not GeceptiYe)
� $ leJitiPate ph\Vical aGGUeVV oI the pXbliVheU anG�oU aGYeUtiVeU iV pUeVent� 32 %ox 
aGGUeVVeV aUe acceptable in coPpliance Zith �� &�)�5�3����(p) anG iI the ePail iV 
Vent b\ a thiUG paUt\� the leJitiPate ph\Vical aGGUeVV oI the entit\� ZhoVe pUoGXctV oU 
VeUYiceV aUe pUoPoteG thUoXJh the ePail VhoXlG be YiVible�
� $ label iV pUeVent iI the content iV aGXlt�
6HnGLnJ EHKaYLRr FRPSOLanFH
� $ PeVVaJe cannot be Vent thUoXJh an open Uela\ � $ PeVVaJe cannot be Vent 
ZithoXt an XnVXbVcUibe option�
� $ PeVVaJe cannot be Vent to a haUYeVteG ePail aGGUeVV � $ PeVVaJe cannot 
contain a IalVe heaGeU � $ PeVVaJe VhoXlG contain at leaVt one Ventence�
� $ PeVVaJe cannot be nXll�
� 8nVXbVcUibe option VhoXlG be beloZ the PeVVaJe�
NOTE: There are no restrictions against an ITEA exhibitor and sponsor emailing its existing 
customers or anyone who has inquired about its products or services, even if these individuals 
have not given permission, as these messages are classified as "relationship" messages under 
CAN-SPAM. But when sending unsolicited commercial emails, it must be stated that the email is 
an advertisement or a marketing solicitation. Note that recipients who have signed up to receive 
commercial messages from you are exempt from this rule.

�.  Exhibitor Activities
Company/Exhibitor agrees not to schedule or conduct any outside activity including, 
but not limited to, receptions, seminars, symposia and hospitality suites that are in 
conflict with the official program. 
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